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Bid Notice and Invitation to Bid.
Bidders are hereby invited to bid for the following project:

No. Project Number Project Description. Closing Date.
01 LIM473/Rietfontei-

Sports/22/23/040
Construction of Rietfontein (Ngwaritsi) Sports
Facility- Design only

20/01/2023 at
12:00

02 LIM473/Mamone-Road
/22/23/041

Construction of Mamone Internal Road-
Design only

20/01/2023 at
12:00

03 LIM473/
Mathousand-R& B
/22/23/042

Construction of access road and bridge from
mathousands to Maragameng- Design only

20/01/2023 at
12:00

04 LIM473/Re-Soetveld-
Mampane /22/23/010

Construction of Access road from Mathapisa
to Soetveld. Re-advert: Design only

20/01/2023 at
12:00

No briefing session will be held; Bidders must communicate with the infrastructure unit / SCM
for clarity.The employer is Makhuduthamaga Local Municipality represented by the Municipal
Manager.

Bid documents will be obtainable from Makhuduthamaga Local Municipal offices from 12
December 2022 (Mon-Fri from 08:00-16:30) from the cashiers; at a non-refundable deposit of
R560.00 payable in cash or bank guaranteed cheque or be downloaded from online service (www.
etender.gov.za) at no cost.

Completed and signed tender documents must be sealed in an envelope and marked with
the relevant project number and project description and be deposited in the tender box at
Makhuduthamaga Local Municipality Offices in Jane Furse before the closing date and time.

The municipality shall adjudicate and award tenders in accordance with the Preferential
Procurement Policy Framework Act. 5/2000 and revised procurement regulation April 2017 on 100
points for functionality and 80/20 points system where 80 points are for the price and 20 points
for B-BBEE (according to the said legislation). Details of Functionality are in the bid document. Bids
will remain valid for 90(ninety) days.

The lowest and any tender will not necessarily be accepted and the Municipality reserves the right
not to consider any tender not fully completed.

For enquiries contact:
Supply Chain Unit: Mr Mothapo KJ - 013 265 8607
Infrastructure Unit: Mr Senong PA - 013 265 8735

MR MOGANEDI -MUNICIPAL MANAGER,
PRIVATE BAG X 434JANEFURSE 1085

The Legal Aid SA hereby invites suitably qualified and reputable service providers to
submit proposals for the following tender.

REQUEST FOR PROPOSALS

Tender No. Description Closing Date and Time

50/2022 Support and Maintenance of Biometric System 30 January 2023 at 11H00

Evaluation: 80/20: Price = 80 points and B-BBEE status level of contribution = 20 points.
Compulsory briefing session: 11 January 2023 at 11h00 am. Link: https://tinyurl.com/p5yuyzfv
For SCM information please contact: Ms. Buhle Sesiko: FelicityZ@legal-aid.co.za
For Technical information please contact Mr. Leballo Monethi: LeballoM@legal-aid.co.za
More information will be included in the bid document.
The bid document for the tender will be available from the Legal Aid SA website:
www.legal-aid.co.za as well as the e-Tender Portal from 13 December 2022.
Bidders should ensure that properly completed tender proposals are deposited in
the relevant tender box situated at the Legal Aid SA, Legal Aid House, Ground floor,
29 De Beer Street, Braamfontein, Johannesburg. The tender proposal must be clearly
marked with the relevant Bid /Tender Number.
Late, faxed or e-mailed tenders will not be accepted.
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OFFICE OF THE MUNICIPAL MANAGER
SUB-DIRECTORATE: MINIMUM INFORMATION SECURITYSTANDARD (MISS)

INFORMATION SECURITYOFFICER
REF: Mm09

Salary level 6: R 417 360.00 – R 460 800.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements: Appropriate B Degree or Diploma in Security Risk Management/ Policing/Public
Administration/Forensic or any relevant qualication •SSASecurity Advisory Training •Valid driver’s
license •Prepared to work irregular and long hours •Knowledge of Physical Security Operations,
Minimum Information Security Standards and Minimum Physical Security Standard •3 – 5 years
Securitysupervisoryexperience•SSAVettingcoursewill be an addedadvantage.
Required Skills: Leadership and Management • Report writing skills •Excellent verbal and written
communication •Presentation Skills •Interpersonal skills •Diplomacy skills •Computer Literacy
•AnalyticalSkills
Core Functions & Responsibilities: Ensure proper implementation of information security
processes •Coordinate screening and vetting processes •Manage physical security function in the
municipality •Monitor information, personnel, physical and document security compliance and
implementation •Supervise internal staff and contracted security service providers •Conduct and
provide assistance on assigned investigations•Compile reports in respect of all security functions in
the municipality•Attend to all security incidentsand provide report •Identifyphysicalsecurity risks and
develop and implementmeasures •Conduct physical and informationsecurity assessments•Monitor
requests and responses of security functions in the municipality •Maintain record of information and
physical security incident records •Assist in drafting specications, implementationand monitoringof
all security related functions •Liaise with internal and external stakeholderscoordinate municipality’s
involvementand relationshipwith the government’s securitycluster

DIRECTORATE: MUNICIPAL SERVICES AND LED
SUB-DIVISION:ARTS, CULTURE & HERITAGE

CHIEF ARTS CULTURE AND HERITAGE
REF: MUN425

Salary level 4: R 521 556.00 – R 548 052.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements:Degree in Cultural Studies, Anthropology, Heritage and or Equivalent qualication
●5 years’ relevant experience in culture, heritage and arts ●A basic knowledge of South African
Cultural Heritage and History ● Understanding of Museums Operations and Management ●Be
Bilingual in at least two ofcial languages,preferablyAfrikaansand English●Valid driver’s licence.
Required Skills:Managerial skills ●Planning and Organising skills ●Computer Literacy (Microsoft
Ofce) ●Knowledge of the functions of a museum ●Communicationskills ●Knowledge of municipal
Legislationand Regulations
Core Functions & Responsibilities:Manage and promote the development of arts, culture and
heritage within the JB Marks Local Municipality ●Manage and direct the budget of the section
●Manage and direct the staff of the Section Arts, Culture and Heritage ●Manage and direct the
activities of the Section Arts, Culture and Heritage ●Management of resources allocated to the
Section ●Coordinate and directs arts, craft, cultural and heritage related programmes and projects
●Compile an annual operational and capital budget for the Section for submission to Directorate
Financial Management ●Monitor and evaluate the performance of the staff in the section ●Monitor
the establishment, preservation, documentation and expansion of a museum collection that is
representativeof all communitiesin JB MarksLocalMunicipality.

DIRECTORATE: COMMUNITYSAFETY
DIVISION: FIRE BRIGADE SERVICES

CHIEF FIRE OFFICER
REF: COM197

Salary level 3: R 590 244.00 – R 590 244.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements:B Tech Degree in Fire Technologyor equivalentqualications●Senior Management
Course ●AmbulanceEmergencyAssistantCourse (AEA) ●at least 5 years operationalexperiencein
full-timeFire & Rescue Service ●10 years as a Senior Fire Ofcer or Ofcial within Local authorityre
professionof which 4 should have been in Senior Managementposition●Code EC1 Driver’s License
●Aregisteredmemberwith ProfessionalBody i.e. SAESI its prerequisite.
Required Skills: Computer Literacy. ●Conict management skills ●Planning and organising skills
●Interpersonal skills ●Financial Management Skills ●Multilingual.●Negotiation skills ●Must not be
claustrophobic and acrophobic (fear of heights) ●Must be mentally and physically t in terms of the
Fire Brigade ServicesAct ● Relevant SABS Code of Practice ●Disaster ManagementAct (Act 57 of
2002) ●Veld Act (Act 101 of 1998) ●Municipal Systems Act (Act 32 of 2000) and other related
legislations
Core Functions & Responsibilities: Rendering of humanitarian services to ensure and sustain
Professional Special services to communities during times of distress ●Coordinate administration
and management of the Fire Services key performance areas to ensure an efcient service to the
community ●To ensure compliance with applicable Council policies and procedures, Standard
Operational Procedure (SOP), and the Budget ●Establish partnership with various Departments,
Government Institutions, NGO’s regarding Fire and Rescue Services matters ●To ensure effective
participationof all relevant stakeholders in the discharge of the position’s functions ●Implement Fire
Services Legislationand relevant By-Laws ●Manage and direct the Fire Brigade Unit which provides
a coordinated, effective and efcient Emergency Operational Services, Fire Safety and Training
Services ●Ensure a coordinated and integrated provision of Fire services to the Community
●Manage Budget and Financial Control of the Division ●Manage general Fire SafetyAudit Services
to promotere safety in communitiesto reducepotential life loss.

DIRECTORATE: COMMUNITYSAFETY
DIVISION: TRAFFIC MANAGEMENT

CHIEF TRAFFIC OFFICER
Ref: COM23

Salary level3:R590244.00p.a. (ApplicableMunicipalbenetsto thepositionwill apply)
Requirements:●Relevant 3 years Bachelor Degree (Trafc Policing or Transport Management) or
equivalent qualications ●Trafc Training College Diploma ●5 years related experience in Trafc
management and Middle management experience ●Good understanding of Trafc Laws and
Regulations●No criminal record•Valid Driver’s Licence(CodeEc1)
Required Skills: •Conict handling skills and ability to give attention to detail •Ability to work under
pressure •Computer literacy and Financial Management Skills •Good human relations,
communication& interpersonalskills
Core Functions & Responsibilities:Road trafc control regulation by means of high visibility and
routine trafc patrols •Maintenance of high standard of discipline •Ensures that road trafc policing
and National Road Trafc Act 93 of 1996 is enforced, •Communicate with outside stakeholders of
government or non-government stakeholders e.g. courts, schools, communities, transport
institutions, Provincial and National government •Management of administration and enforcement
strategies •Secure, control and maintenance of work resources. •Ensuring that various types of
escortdutiesare undertakenby trafc ofcers •Trainingand developmentof trafc personnel

DIRECTORATE: COMMUNITYSAFETY
SECTION: VSD REGISTRATION & LICENSING SERVICES TESTING STATION

MANAGEMENT REPRESENTATIVE: TRAFFIC MANAGEMENT
Ref: COM157

Salary level 6: R 417 360.00 – R 460 800.00 (ApplicableMunicipal benets to the positionwill
apply
Requirements:Trafc Ofcers Diploma ●Examiner for Driving License Diploma GradeA ●Driving
License Code A & EC ● Must be registered as an Examiner for driving licenses ●Management
Representative experience will be an added advantage ●5 years practical experience as an
Examiner for driving license and eNaTIS knowledge ●Must be trained and fully conversant with the
proceduresas containedin the latestproceduremanual for eNaTISoperators
RequiredSkills:ComputerLiteracy● Good humanrelations,communication& interpersonalskills
Core Functions & Responsibilities:Management and supervision of staff in the drivers licensing
testing section ●Ensure that all driving licensing personnel understandsand know the requirements
of the applicable Act, regulations and procedure manual ●Adhere to specied standards, policies
and SOPs to prevent and reduce wastage on resources and escalate associated risks ●Perform
administrative tasks and provision of administrative support in respect of all testing functions
●Manage the Unit through the development and implementationof operational plan ●To build value
addingrelationshipwith variousstakeholders.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

CHIEF SUPPLY CHAIN MANAGEMENT

REF: FIN91
Salary level 4: R 521 556.00 – R 548 052.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements: Degree in Supply Chain Management or National Diploma in Accounting
Stream/Supply Chain/Logistics management/ Public Finance Management or Equivalent
Qualication. A Certicate in Municipal Finance Management or Certicate Program in Municipal
Development(CPMD)will an addedadvantage.Valid driver`s licenseand No criminal record.
RequiredSkills: Knowledgeof municipal accounting, •computer literacy (Word, Excel, Power Point)
•planningand organizingskills •verbaland writtencommunicationskills •Good leadershipand people
management skills •in depth knowledge of the MFMA, SCM Regulations, PPPFA, BBBEE and all
other relevant legislationapplicablein the eld.
Core functions:Assist in managing and establishingan effective Demand ManagementSystem for
Municipality. •Assist in developing and reviewing policies, procedures ad manuals. •Compiles
management reports related to Supply Chain Management •Assist in promoting, recommendingand
implementing SMME and BEE and job creation strategies and programs. •Manage and supervise
staff in the Unit. •Assist the Supply Chain Manager with budget compilation, control and monitoring.
•Respond and investigates tender complaints, procurement complaints, and legal Challenges and
obtains legal opinion and advice where necessary. •Compile database of Services Providers for the
entire Municipality •Assist with establishment of effective system of risk management for the
identication, consideration and avoidance of potential risks in the SCM system. •Assist with
management of the disposal of municipal goods no longer needed and/or are redundant. •Plans and
monitors the municipal bidding processes. •Management of the submission of statutory reports in
termsof the MFMAand SCM regulations.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIRECTORATE: PAYROLL

CHIEF FINANCIALMANAGEMENT OFFICER: PAYROLL
REF: FIN10

Salary level 4: R 521 556.00 – R 548 052.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements: Bachelor‘s Degree in Accounting/Finance or National Diploma in
Accounting/Financial Management and or equivalent qualications in payroll •5 years’ payday
working experience •Certicate in Municipal Finance Management or Certicate Program in
Municipal Development (CPMD) will be an added advantage •Valid drivers’ license and NO criminal
record.
Required skills:Computer Skills (Advanced Excel) •Bilingual •Good verbal & communication skills
•Knowledge of Legislations governing the payroll ofce •Knowledge of income tax & calculation
thereof •knowledgeof mSCOARegulations
Core Functions: Manage and establish an effective Payroll ofce •Assist in developing and
reviewing policies procedures and manuals •Compiles management reports related to Payroll
•Manages and supervise staff in the Unit and checking & verifying of Payroll related payments
•Interface of Payroll journals to nancial system •Reconciliation of Payroll system with nancial
system•Submissionof all legislativeSARS requirements(EMP201, IRP5’s).

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIRECTORATE: CREDITORS PAYMENTSAND RECONCILIATION

CHIEF FINANCIALMANAGEMENT OFFICER: CREDITORS
REF: FIN18

Salary level 4: R 521 556.00 – R 548 052.00 p.a. (ApplicableMunicipal benets to the position
will apply)
Requirements: Bachelor‘s degree in Finance or National Diploma in Accounting •5 years’
experience in Accounts/Creditors/Reconciliation•Certicate in Municipal Finance Management or
Certicate Program in Municipal Development (CPMD) will be an added advantage •Valid drivers’
licenseand NO criminal record.
Requiredskills:Computer Skills (Advanced Excel) •Knowledge of MFMA•Bilingual •Good verbal &
communicationskills •Knowledgeof Phoenix (Financialsystem)
Core Functions: Assist to establish an effective Creditors ofce •Implement of applicable council
regulations and resolutions •Checking of verifying creditor related payments •Manage & supervise
staff in the Unit •ReconcileCreditorsbook to nancialsystem•Ensurecompliancewith VAT legislation
•Submissionof VAT201 returnsand reconciliations.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: PAYROLL

FINANCIALMANAGEMENTACCOUNTANT: PAYROLL
REF: FIN11

Salary level6:R417360.00–R460800.00p.a.
Requirements:B. Com Degree or National Diploma in Accounting/FinancialManagement •3 years’
payday working experience •Certicate in Municipal Finance Management or Certicate Program in
Municipal Development (CPMD) will be an added advantage •Valid drivers’ license and NO criminal
record.
Required skills:Computer Skills (Advanced Excel) •Bilingual •Good verbal & communication skills
•Knowledge of Legislations governing the payroll ofce •Knowledge of income tax & calculation
thereof
Core Functions:Assist to establish an effective Payroll ofce •Implementationof applicable Council
Regulations and Resolutions •Checking or verifying Payroll related payments •Supervise staff in the
Unit •performany dutiesgivenby supervisor.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

CHIEF SUPPLY CHAIN MANAGEMENT PRACTITIONER: PERFORMANCEAND
COMPLIANCE REF: FIN90

Salary level6:R417360.00–R460800.00p.a.
Requirements: •Degree in Supply Chain or National Diploma in Accounting •Knowledge MFMA,
PPPFA, BBBEEA, CIDBAct and Supply Chain regulations •3 - 4 years’ relevant working experience.
•Certicate in Municipal Finance Management or Certicate Program in Municipal Development
(CPMD)will an addedadvantage•Valid driver`s licenseand No criminal record.
Required Skills: Knowledge of municipal accounting, •planning and organizing skills •computer
literacy (Word, Excel, Power Point) •verbal and written communication skills •Knowledge of MFMA
SCM Regulationsand other relevant legislationapplicablein the eld •Good interpersonalskills •Must
be honest,Trust worthyand have integrity. •Wilinessto work irregularhours
Core functions:Process of orders and documentation.•Implementof applicablecouncil regulations
and resolutions•Preparingdocumentsaccording to budget •Checkingor verifyingpaymentsmade to
suppliersare correct •Recordkeepingof bid documents.•Reportingand provideconstant feedbackto
Supervisor•Performany dutiesgivenby Supervisor.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

SUPPLY CHAIN MANAGEMENT PRACTITIONER: BIDADMINISTRATION
Ref: FIN.92

Salary level6:R417360.00–R460800.00p.a.
Requirements: Degree or National Diploma in Public Finance Management and Administration /
Supply Chain Management / Accounting. •3 - 4 years’ experience of which at least 2 years relevant
experience must be at supervisory level •Certicate in Municipal Finance Management or Certicate
Program in Municipal Development (CPMD) will an added advantage. Valid driver`s license and No
criminal record.
Required Skills: Knowledge of municipal accounting, •Computerized nancial systems, planning
and organizing skills •computer literacy (Word, Excel, Power Point) •planning and organising skills
•Good leadership and people management skills •Knowledge of MFMA, SCM Regulations, PPPFA,
BBBEEand all other relevant legislationapplicablein the eld.
Core functions: Coordinate and control the SCM processes and align procedures systems and
controls. •Ensure that items delivered by service Providers match specications before accepting
them. •Support and contribute to fair, equitable, transparent and cost effective procedure and
practices that are consistent with policies and the laid down requirements contained in legislative
frameworks •Provide administrative support to the bid specication/evaluation and adjudication
committees.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

SUPPLY CHAIN MANAGEMENT PRACTITIONER: INSURANCE
Ref: FIN.86

Salary level6:R417360.00–R460800.00p.a.
Requirements: Degree in Finance or National Diploma in Public Finance Management and
Administration/SupplyChain Management/Accounting. •3-4 years’ relevant experience of which at

least2 yearsmust be at supervisorylevel •Certicatein MunicipalFinanceManagementor Certicate
Program in Municipal Development (CPMD) will an added advantage •Valid driver`s license and No
criminal record.
Required Skills: Knowledge of municipal accounting, •planning and organizing skills, •computer
literacy especially in Microsoft Excel, verbal and written communicationskills. •Knowledge of MFMA
SCM Regulationsand other relevant legislationapplicablein the eld.
Core functions: Develop short term insurance policy •Review insurance policies for the entire
insurance portfolio •Coordinate the renewal of insurance policies with the insurer and CFO •Prepare
policy documentation for new insurance by submitting required documents to new brokers •Monitor
adherence to the insurance policy •Invite tenders for insurance and risk management •Balance the
insurancevote number •Allocateand issue journalnumbers for capturing•Checkand update journals
in the system once veried •Balance the claim account •Request monthly printouts and distribute
them to directorates for budget control •Check and control the System Journal •Reconcile ledger
accounts: insurance,retention,sundrycreditors.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

SUPPLY CHAIN MANAGEMENT PRACTITIONER: DEMAND
Ref: FIN.102

Salary level6:R417360.00–R460800.00p.a.
Requirements: Degree in Finance or National Diploma in Public Finance Management and
Administration/ Supply Chain Management / Accounting. •3-4 years’ relevant experienceof which at
least2 yearsmust be at supervisorylevel •Certicatein MunicipalFinanceManagementor Certicate
Program in Municipal Development (CPMD) will an added advantage •Valid driver`s license and No
criminal record.
Required Skills: Knowledge of municipal accounting, •planning and organizing skills, computer
literacy especially in Microsoft Excel, verbal and written communicationskills. •Knowledge of MFMA
SCM Regulationsand other relevant legislationapplicablein the eld.
Core functions: Interact with internal departments to clarify needs analysis •Investigate/ asses
impacting variables (expenditure, commodity, market/ industry) •Align needs analysis outcomes to
budgetary provisions to establish and comment on costs versus allocations •Categorizeapplications
received from requestingdepartments•Refer to regulatorymechanismsand proceduralguidelinesto
differentiate and/ or allocate applications •Assist the CFO by responding to queries/or requests from
internal/external clients in relation to SCM processes of the municipality •Compile
monthly/quarterly/mid-year/annualprocurement reports. •Assist in the facilitation of SCM related
training •Assist the Superiorwith the audit trail during internaland externalaudits •Assist the Superior
in the budget planningprocessesand strategicplanningsessions •Maintainproper record keeping of
documentsand correspondencein line with the municipality’s recordkeepingprocedures.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: SUPPLY CHAIN MANAGEMENT

SUPPLY CHAIN MANAGEMENT PRACTITIONER: LOGISTICS
Ref: FIN.96

Salary level6:R417360.00–R460800.00p.a.
Requirements: •Degree or National Diploma in Public Finance Management andAdministration /
Supply Chain Management / Accounting. •3-4 years’ relevant experience of which at least 2 years
must be at supervisory level •Certicate in Municipal Finance Management or Certicate Program in
Municipal Development (CPMD) will an added advantage •Valid driver license and No criminal
record.
Required Skills: Knowledge of municipal accounting, •planning and organizing skills, computer
literacy especially in Microsoft Excel, verbal and written communication skills •MFMA SCM
Regulationsand other relevant legislationapplicablein the eld.
Core functions:To coordinate, control and apply logistics and disposal management practices and
procedures in order to administer and manage the receipt, safeguarding and issuing of store items
•Apply logistics management practices •Execute prescribed procurement practices, orders,
requisitions, assessing patrons’ needs and dispatch goods •Administer and control specic
accounting procedures associated with disposal management •Administer the disposal of obsolete
items/ goods and maintain a database of redundant materials/ goods •Executes demand analysis
applications with respect to establishing the requirements against available resources •Coordinate
applications associated with acquisitioning, appointment, contractual agreements and disposal
process •Maintains an excellent cooperative relationships with service providers/vendors and
contractors*Attends to and controls tasks/activities associated with personnel performance,
productivity and discipline •Coordinate and control procedural administrative requirements, record
keeping and reportingdeadlinesassociatedwith the functionality•Keepingabreast of developments,
emergingtrendsand latest technologiesin the profession.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: BUDGET PLANNINGAND REPORTING

FINANCIALACCOUNTANT: BUDGET PLANNING & REPORTING
Ref: FIN.06

Salary level6:R 417 360.00– R 460 800.00p.a.
Requirements:Degree in Finance or National Diploma in Financial/Accounting •3-4 years relevant
experiencein municipalnance•Certicatein MunicipalFinanceManagementor CerticateProgram
in Municipal Development (CPMD) will an added advantage •Valid driver`s license and No criminal
record.
Required Skills: knowledge of municipal accounting •planning and organising skills •Aptitude for
gures •Computer Literate (Excel, MS-Word) •verbal and written communication skills •Negotiation
skills •Communication Skills •Accounting Skills •Function under extreme pressure •VMFMA MBRR
Regulationsand other relevant legislationapplicablein the eld.
Core functions: Compilation of monthly nancial reports to Council, National Treasury and other
Governmental Departments by making extracts of relevant nancial information from the nancial
system •Gathering any other information, nancial or otherwise required from any other source
•Completing the actual returns and submitting it to the specic institutions in order to comply with
Section 71 of the MFMASubmission of nancial reports to National and Provincial Treasury, other
organs of State •Auditor-General and other organisations, by making extracts of relevant nancial
information from the nancial system •Gathering any other information, nancial or otherwise
required from any other source Completing the actual returns and submitting it to the specic
institutions in order to comply inter alia with Section 74 of the MFMA•Assist with the effective and
safe ling of all documentations related to the Budget Ofce Section •Ensuring that all relevant
documents pertaining to budgets, nancial statements, returns are led in Council’s ofcial ling
system•To effectivelyexecuteall dutiesassignedin accordancewith GRAP and the MFMA.

DIRECTORATE: FINANCIALMANAGEMENT SERVICES
SUB-DIVISION: DEBTAND CASH MANAGEMENT

FINANCIALACCOUNTANT INDIGENT
Ref: FIN.57

Salary level6:R417360.00–R460800.00p.a.
Requirements:•Degree in Finance or Diploma relevant to nancial accountingand or equivalent •3-
4 years relevant experience municipal nance experience •Certicate in Municipal Finance
Management or Certicate Program in Municipal Development (CPMD) will an added advantage
•Valid driver`s licenseand No criminal record.
Required Skills: knowledge of municipal accounting •planning and organising skills •Computer
Literate (Excel,MS-Word) •Aptitudefor gures •Negotiationskills •CommunicationSkills •Accounting
Skills •Function under extreme pressure •verbal and written communication skills VMFMA MBRR
Regulationsand other relevant legislationapplicablein the eld.
Core functions: Receive incoming and outgoing correspondence •Respond to enquiries •Apply
Batho Pele Principle’s •Attend to logistical arrangements for meetings/workshops/training•Handle
indigent queries from consumers and councillors. Support applicants to complete Inter-
Governmental Grant (IGG) forms. Verify information on applications and attach all relevant
supporting documentation •Verify personal information and submit IGG applications for approval
•Handleall IGG relatedenquiries.

DIRECTORATE: CORPORATE SERVICES
SUB-DIVISION: LABOUR RELATIONS
CHIEF LABOUR RELATIONS OFFICER

REF: COR86
Salary level 4: R 521 556.00 – R 548 052.00 p/a (ApplicableMunicipal benets to the position
will apply)
Requirements: Appropriate B Degree in Labour Law/Human Resources /Labour
Relations/Industrial Relations/ or equivalent qualication •5 years’ relevant experience in Labour
Relations of which 2 years must be at supervisory level •Being an admitted Labour Law Attorney will
serveas an addedadvantage•Valid driver’s license.

Required Skills: Knowledge of Labour related legislations ●Manage to interpret statutes/Laws
●Manage dispute resolutions by providing expert advice on Employee related matters ●Computer
literacy (Excel, Word, Outlook, etc.) ●Must be able to communicate in at least two of the ofcial
provincial languages(read,writeand speak) •Planningand organizing.
Core Functions& Responsibilities:Co-ordinate and control procedures and research sequences
associated with Disciplinary and Grievance cases and enquiries ●Ensure adequate guidance on
procedures, applications and approaches is made available and evidence/ information impacting
negatively and/ or positively explored to formulate arguments that could support a favourable
outcome ●Observe compliance with the Court Order from striking employees and take necessary
actions in the event of non-compliance ●Gathering the required information for negotiations
●Collating information on CCMA and Labour Court judgements as well as Labour Law articles
●Prepare and represent the Municipality in cases referred for Conciliation/ Arbitration ●Ensure
professionalsupport is made available to members in hearings/enquiries●Providespractical training
and guidance to Management on procedures and applications associated with specic Labour
Relations processes ●Ensure full compliance with all related legislations, policies and procedures
with regards to Human Capital (HC) administration and processes. ●Drive change management at
organisational level ●Prepares and oversees cases referred to South African Local Government
Bargaining Council (SALGBC) and to the Commission for Conciliation, Mediation and Arbitration
(CCMA)as delegatedby management.

DIRECTORATE: CORPORATE SERVICES
SUB-DIVISION: RECRUITMENT, SELECTIONAND PLACEMENT

HR RECRUITMENT OFFICER
Ref: COR76

Salary level6:R417360.00–R460800.00p.a.
Requirements: Degree in Human Resource Management/Industrial Psychology / N Diploma:
HRM/Personnelmanagementor related HR disciplines(NQF Level 6), ●at least 2 to 3 years relevant
experiencein recruitment,selectionand appointmentenvironment.
Required Skills: Knowledge of South African laws and HR compliance and regulations •An
understandingand insight into, the BCEA, LRA, OHS, EE and POPI Acts ●Good interpersonaland
communicationskills.Reportwritingskills.Computer literate.●Ability to work underpressure.
Core Functions: Provides support to the immediate supervisor in respect of specic administrative
tasks associated with recruitment and selection. Assist in executing the internal and external draft
advertisement. Facilitate recruitment, selection and appointment processes. Play advisory role
during shortlist and interviews by ensuring that, all appointments are in compliance with policies.
Prepare shortlisting and interviews reports. Arranging logistics for candidates due for interviews:
invitation, venues, refreshments, and travel. Conducting reference checks. Ensure proper
compilation of appointment reports timeously and accurately after interviews. Facilitating the
inductionprocessof new employees.Generatereportand statisticsfor HR RecruitmentSection.

RE-ADVERTISEMENT
DIRECTORATE: TECHNICALSERVICES

SECTION: MECHANICALENGINEERINGAND FLEET MAINTANANCE
SENIOR MECHANICALENGINEERING TECHNICIAN

Ref: TEC 338
Salary level 4: R 521 556.00 – R 548 052.00 p/a (ApplicableMunicipal benets to the position
will apply)
Requirements: ●S4-National Diploma in Mechanical Engineering ●Drivers Licence, ●Basic
Computerskills●At least3 years relevantexperienceworkingwith Municipaleet
Required Skills: Technical Skills ●Planning and organising skills •good interpersonal skills •project
management skills •communication skills •Strategic Management Skills ●Business Management
Skills●CommunicationSkills (verbaland written)●FinancialManagementSkills●NegotiatingSkills
and ConictHandlingSkills●Mustbe able to work underpressure
Core Functions & Responsibilities: Budgeting, Planning and monitoring work within the
Mechanical Workshop ●Supervising the implementation of job cards ●Manage and control
procurement of parts, tyres and batteries for all vehicles ●Managing parts stock levels ●Report on
workloads, participating in life cycle monitoring of all council vehicles and giving advice to Line
Managers and other supervisors ●Develop safe working procedures and ensure compliance with
OHSA●Generaladministrationfor personneland recordkeepingand Qualitycontrol.

RE-ADVERTISEMENT
DIRECTORATE: TECHNICALSERVICES

SUB-DIVISION: SEWERAND WATER PURIFICATION SERVICES
SUPERINTENDANT: SEWER PURIFICATION

Ref: TEC144
Salary level 5: R 460 800.00 – R 508 812.00 p/a. The incumbentwill be expected to work shifts,
weekendsandstandbyas regulated.
Requirements: The position requires a person to be a class V process controller with the following
minimum qualicationsand experience: Grade 12 with a National Diploma in Water Care or NTC VI,
or a three years BSC in Waste Water Treatment practise with 5 years’ experience in a Waste Water
TreatmentEnvironmentor NTC III plus OperatorCerticate/Water TreatmentpracticeN3, OR NTC III
in Waste Water Treatment practice with 8 years’ experience in Wastewater Treatment environment.
And a code 08/B drivers licence.Workingwithin the Municipalitywill be an addedadvantage.
Required Skills:Must be able to withstand stress • Must be normal healthy, physically t with good
eyesight, speech and listening skills •Must be able to work in conned areas. With computer literacy
on MS ofce packages.Filingand administration
Core Functions & Responsibilities: Ensure proper operation of the mechanical, electrical and
electronic equipment as well as the civil structures within the Water Treatment Plant according to the
operations and maintenance manual. Interpretation of analytical results and treatment process
optimization.Ensure that operational monitoring data are properly collected and recorded. Operate
the works to ensure compliance to Green Drop requirements. Investigate specic complaints and or
inspect the condition of the waste water treatment works, supervise outcome and provide guidance
on the interpretation of requirements and procedures. Knowledge of materials suppliers and
equipmentneeded for effectivemaintenanceprogramme.Basicbudgetadministration.

JB Marks Local Municipality offers the following benets: Medical aid, pension fund, group
life insurance,UIF, 13thchequeandhousingsubsidy(termsandconditionsapply).

Applications,accompaniedwith a covering letter clearly stating the name of the post applied
for as well as the reference number, together with certied copies of your qualications,
Driver’s Licenseandyour IDbook/card,canbehand-deliveredat the:
1. Directorate: Corporate Services (Human Resource Management – Old FNB Building),
CornerofWalterSisuluAvenueandNelsonMandelaDriveStreets,Potchefstroom
2.VentersdorpOfces1VanTonderCresent;Ventersdorp2710
3. or posted, on time to the Directorate: Corporate Services, P.O. Box 113, Potchefstroom,
2520

All enquiriesmustbedirectedto theHumanResourceSubDirectorateat (018)299 5904/ 5936/
5207and018-2648500/8592duringofcehours (08:00– 16:30).
TheMunicipalityreservesthe rightnot tomakeanyappointmentin anyof theaboveposts.

NB: JB Marks Local Municipality is an Equal opportunity Afrmative Action employer, therefore it
welcomesapplicationsfrom peoplewith disabilitiesand these positionswill be lled in line with our EE
targets • Canvassing of Councillors or Employees, in respect of the position, will lead to immediate
disqualicationof the application • It is the responsibilityof the applicant(s) to ensure that all required
documentsare attachedand certiedas stipulated.
Only candidatesshortlistedfor interviewswill be correspondedwith. • Due to the numberof vacancies
advertised, faxed or e-mailed applications will not be accepted. For all Re-advertised posts,
candidateswho previouslyapplied are encouraged to re-apply. Please note that if candidatesare not
contacted within three months (90 days) after the closing date, please accept that your application
was unsuccessfuland communicationwill be limited to successfulcandidates.
Pleasenote that recommendedcandidateswill undergoscreeningand backgroundchecks, including
inter alia the vericationof curriculumvitae, all qualicationsand criminal records.The appointments
will only be made upon successfulvericationthereof.

CLOSINGDATE:4thJanuary2023AT 16H30

SATYATYA
ActingMunicipalManager
Externalnotice:43/2022

X1XJ10M9-TD111222

INVITATION TO BID FOR
THE PROVISION OF

PROMOTIONAL MATERIAL
The Mpumalanga Provincial Legislature is looking to appoint a
panel of service providers for provision of Promotional Material

for a period of three (3) years.

TenderersMUST complete (Standard Bid Document) SBD 6.2 for
designated sector products and local content

The 80/20 Preferential Point System will be used as Evaluation
Criteria:
• 80 points for price.
• 20 points for B-BBEE Status Level of Contributor

Tender documents will be available at the Legislature address
below from 13 January 2023 at a non-refundable amount of
R300.00

Tenders are to be deposited in a tender box at the
Mpumalanga Provincial Legislature, Building Number 1,
Lower Ground Floor, Mpumalanga Government Complex,
Building 1 Baobab, Riverside Park, Government Boulevard,
Mbombela

BID
Number

DESCRIPTION NON-
COMPULSORY
BRIEFING
SESSION

TENDER
CLOSING
DATE

CONTACT
PERSON

REF:
MPL
5/1/3/2/1/
2022

Provision of
Promotional
Materials for
Legislature
events for
three (3) years

13 January 2023
at 11H00

Venue - MPL
Foyer

27
January
2023 at
14H00

DD
Madonsela-
Khanyi at
(013) 766 1111
or
dumim@
mpuleg.gov.za

X1XHYC0W-TD111222


